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Phan 1 : Kich hoat thiét bi, gan vao phan mém cau hinh va chinh th&i gian cho thiét
bi

Phan 2 : Khai bdo ngwdi dung trén phan mém, tai thong tin xudng may cham cong
va dong bd di liéu ngwdi dung 1én phan mém.

Phan 3 : Khai bao ca lam viéc va ap dung cho nguwdi dung

Phan 4 : Xuat bao cdo cham cong
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Bdng mé té cdc mau SH-K2A801

Man hinh hién thj LCD 2.8 inch
Loa

Vo phia trudc

ben chi thi

Ban phim

Module doc van tay

Ngd vao ngudn 12VDC

Coéng mang

Giao dién cong USB
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CHUC NANG CAC NUT BAM 4 0 i
@)

NUt thodt: nhan nut nay dé thoat khoi

LT

menu
2 Cac phim didu hudng: st dung A~/ < D
dé di chuyén con trd trong menu
A 3 Céc phim s6/cac phim ky tu: nhidn dé nhap
":; 4® cac s6 hodc cac ky tu.
4 Phim x&c nhan: nhan phim dé xac nhan cac
hoat dong. Nhan va gilt phim trong vong 3s
®i- N\ dé vao giao dién chinh
C 5 Phim xda: x6a ndi dung trong hop thoai ky
tu
6 Phim chinh sra: nhdn dé vao trang thai
chinh stra.

ol d Nhan dé chuyén doi gilta tiéng Trung, cdc
= sb/chit thuong, cac s6/chit hoa va cdc ky tu
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PHAN 1 : KICH HOAT THIET Bl (DUNG PHAN MEM SADP)

N

005

012

030

039

001

003

015

042

009

007

010

006

008

002

o1

013

026

022

021

029

016

Total number of online devices: 42

Refresh I Modify Network Parameters

| Enceding Channel(s}| DSP Versio

| Navica Tuna - | Grabue 10uA Addrace Enable DHCP

| Port | Software Version | IPvd Gateway | HTTP Port | Device Serial No. Subnet Mask

| MAC Address

Enable Hik-Connect

SH-K2AB0TMF Active 192.0.0.64 V1.0.0build 160910 192.0.0.1 SH-K2AB01MF20160910V010000EN... 255.255.255.0  44-19-b6-cd-52-... V0.0, build
HIK-VDM3000T Active 192.168.1.170 8000 V1.411build 161226 192.168.1.1 80 HIK-VDM3000T01 20170308WR728...  255.255.255.0  44-19-b6-ca-51-.. 1 V1.0, build Device Serial No.: |SH-K2A801MF20160910V010000E
HIK-1P92201W-AE Active 192.168.1.196 7222 V5.4.8build 170210 192.168.1.1 7220 HIK-IP9220IW-AE20160701CCWRET...  255.255.255.0  bc-ad-28-b8-db.. 0 V7.3 build 1P Address: | 192.168.1.188
IK-1IP9002- VM, . Active 192.168.1.146 8000 V1.471build 170515 192.168.1.1 80 HIK-IP9002-VMO120170614WR780...  255.255.255.0  44-19-b6-cd-0f-89 1 V1.0, build
1 Chon thiét bi Port: | 8000
HIK-1PBOODIRS Active 192.168.1.171 8000 V1.411build 161226 192.168.1.1 80 HIK-IPB000IRS0120170321WR7355...  255.255.255.0  44-19-b6-ca-98-.. 1 V1.0, build
: X . Subnet Mask: | 255.255.255.0
HIK-IP6720F-| Active 192.168.1.21 6722 V5.45build 170123 192.168.1.1 6720 HIK-IP6720F-120170217TAMNRT1911...  255.255.255.0  54-c4-15-80-5cfd 0O V1.0 build
HIK-1P6420F-1W Active 192.168.1.88 8000 V5.45build 170123 192.168.1.1 80 HIK-IP6420F-IW20160914AMVRE45...  255.255.255.0  a4-14-37-37-bfcl 0 V1.0 build Gateway: |192,168.1.1
DS-KHB8301-WT Active 192.168.1.198 8000 V1.4.0build 160831 192.168.1.1 80 DS-KHB301-WT0120150714WR530...  255.255.255.0  44-19-b6-c1-49-.. 1 V1.0, build 1Py6 Address: 2
DS-KHB300-T Active 192.168.1.241 8000 V1.4.0build 160831 192.168.1.1 80 DS-KHB300-T0120150727WR53298...  255.255.255.0  44-19-b6-c1-68-.. 1 V1.0, build C1h inh stra thén gs & man g
P\.'Iﬁrgateway: :
D5-K2604 Active 192.168.1.122 8000 V1.0.0build 141029 192.168.1.1 N/A D5-K2604201 41029V01 0000EN526...  255.255.255.0  44-19-b6-c1-0£05 0 Cho p hu h op vOi may tinh
: i . IPv6 Prefix Length: |0
D5-K1T200MF Active 192.168.1.225 8000 V1.1.0build 160525 192.168.1.1 80 D5-K1T200MF20160525V010100EN...  255.255.255.0  44-19-b6-c4-c8-03 0 V5.0, build
DS-7632NI-K2 Active 192.168.1.197 7334 V3.4.92build 170228 192.168.1.1 7332 DS-7632NI-K21620160908CCRRE646... 255.255.255.0  bc-ad-28-f6-d2-52 0 V5.0, build HTTP Port: |80
DS-TE16NI-K2 Active 192.168.1.63 8338 V3.4.92build 170228 192.168.1.1 8336 DS-7616NI-K21620161024CCRRE665...  255.255.255.0  a4-14-37-99-93-af 0 V5.0, build
D5-7616HUHI-F2/N Active 192.168.1.32 2024 V3.4.84build 170626 192.168.1.1 2222 D5-7616HUHI-F2/N1620170207CC...  255.255.255.0  54-cd-15-c6-47-6a 16 V5.0, build 3
D5-TE08NI-K2 Active 192.168.1.190 8000 V3.491build 161220 192.168.1.1 80 D5-7608NI-K2082017011BCCRR711...  255.255.255.0  54-cd-15-c4-Ba-f4 0 V5.0, build Nhap mat khau thiét b'.
DS-7604NI-E1 Active 192.168.1.10 8000 V3.4.90build 161008 192.168.1.1 80 DS-7604NI-E10420160114AARRS68... 255.255.255.0  28-57-be-a6-5a-.. 0 V5.0, build
Admin Password: ‘ sssssee |
DS-7332HGHI-SH Active 192.168.1.249 40001 V3.3.4build 170220 192.168.1.1 40002 DS-7332HGHI-SH3220150724AMWR...  255.255.255.0  c4-2090-93fe-bc 32 V5.0, build
DS-7108HOHI-F1/N Active 192.168.1.33 9587 V3.4.80build 170327 192.168.1.1 80 D5-7108HOHI-F1/N0820161203CC...  255.255.255.0  a4-14-37-ad-d5-.. 8 V5.0, build
D5-7104HGHI-F1/N Active 192.168.1.26 8000 V3.481build 170227 192.168.1.1 80 DS-T104HGHI-F1/ND420170329AA...  255.255.255.0  54-cd-15-dd-f7-ba 4 V5.0, build
DS-2DE4220-AE3 Active 192.168.1.189 42203 V5.3.0build 151223 192.168.1.1 42201 DS-2DE4220-AE320161215CCWRED...  255.255.2550  54-cd-15-Zc-ac-32 0 V5.0, build Forgot Password
DS-2CDB153F-E Active 192.168.1.124 8000 V3.2build 120228 192.168.1.1 N/A DS-2CD8153F-E0120120207BBRR40...  255.255.255.0  00-40-48-80-52-... 1 V4.0, build
DS-2CDB133F-EW Active 192.168.1.244 8000 V3.2build 120407 192.168.1.1 N/A D5-2CDA133F-EW0120120209BBRR...  255.255.255.0  00-40-43-80-bf82 1 V4.0, build 4
D5-2CDB133F-EW Active 192.168.1.236 8000 V4.1.0 build 130204 192.168.1.1 80 D5-2CDA133F-EW0120130408AARR...  255.255.255.0  Bc-e7-48-e1-28-ac 1 V4.0, build n 2 ) y
Bam dé chinh stra
DS-2CD2T35FWD-18 Active 192.168.1.195 2837 V5.44build 161116 192.168.1.1 2835 DS-2CD2T35FWD-1820170122AAWR...  255.255.2550  54-c4-15-6d-35-c6 0 V7.3 build -
»
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PHAN 1 : KICH HOAT THIET Bl (DUNG PHAN MEM IVMS-4200)

m View Tool Help A vMS-4200 admin @

== Control Panel .:’TE Main View 45 Remote Playback iy Status i=  Device Management

EZ Device @l Group

Device Type Device for Management (2) 4 Refresh All
_ Add Modity ¥ Delete | £F Remote Configuration % QR Code Activate  EE Device Status AL Online User Filter
© Hik-Connect Device Devi(E‘Type Nickname Connection ... Metwork Parameters | Device Serial No. Security Met Status Refresh
Rl o Encoding D... CTY TCIP 192.168.1.24%:40001  DS-T332HGHI-SH3220150724AAWRS31972353WCVU Weak ©
Encoding D... Tranghai TCP/IP Tranghaiyl1116.ho...  DS-7T208HUHI-F1/50820170418CCWRT49258303WCVL Weak o

User Name et

Password:

Tao mat khau cho thiét bi
aton ornumbers, 3 GOm ca chir ca s6, 8-16 ky tu
( twong tu nhu kich hoat dau ghi hinh )

Valid pas

Confirm Pasgword:

OK Cancel
Online Device (42) 2 ++ Refresh Every 60s
Add to Client Add All Modify Netinfo Reset Passy @ Activate Ch on Vé ﬁCh kl’ch h oat th |ét b| Filter
P Device Type Firmware Version Security Server Port | Device Serial Mo, | Start Time Added Support Hik... | Hik-Connect Status | i
J
1 192.0.0.64 SH-K2AB01MF V1.0.0build 160510 Inactive 8000 SH-K2ZABDIMFZ.. 2017-08-01 15:12:34 No N/A N/A F
T9Z. 108 1.10 TS TOUS BT V3 3.ou0una 101008 gy 8000 DS-7604NI-E104... 2017-06-29 12:36:41 MNe A A
192.168.1.111 DS-2CD2T32-18 V5.2.0build 140721 Active 2832 DS-2CD2T32-18... 2017-06-26 08:04:23 MNe N/A N/A
Hilwision Device: Encading Device/Doar 102.168.1.117 DS-2CD2032-1 V5.4.0build 160330 Active 2034 DS-2CD2032-12..  2017-06-26 08:03:15 Mo N/A N/A
Y 1021621118 DS-2CD2F22FWD-IW V5.4.5build 170124 Active 2224 DS-2CD2F22FW... 2017-06-26 08:03:10 No Yes Enabled
Station/Master Station/Security Control
PaneliAccess Controller 192168.1.122  DS-K2604 V1.0.0build 141029 Active 8000 DS-K260420141...  2017-08-01 14:34:02 No N/A N/A

HDSD May chédm céng Hikvision
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PHAN 1 : GAN THIET Bl VAO PHAN MEM IVMS-4200

admin &

Device Management

iVMS-4200

Activate

Device Serial No.

D5-7332HGHI-5H3220150724AAWR531972353WCVU

DS-T2USHUHI-T 17 SUB20 T 108 B WR /49238395 WL V0

EA Device Status

SH-K2AB01MF20160910V010000ENTE4702586

:: Control Panel Main View ":‘ Remote Playback s Monitor
EE Device [l Group
Device Type Drevice for Management (3)
I ;- o x oo | © Renoscontousim 5 ancoss
© Hik-Connect Device Device‘Type Mickname Connection ... Network Parameters
Add New Device Type Encoding D... CTY TCP/IP 192.168.1.249:40001
Eficoding O... rrangnal TCE/TF Trangnaryii 1 16.00..,
Access Con... May cham cong TCR/IP 192.168.1.168:8000
Online Device (42)
Add to Client Add All Modify Netinfo Reset Password
IP ’ Device Type Firmware Version Security
162.168.1.40 DS-2CD2010F-1 ¥5.3.0build 151016 Active
192.168.1.63 DS-7616NI-K2 ¥3.4.92build 170228 Active
192.168.1.65 D5-2CD1201D-13 ¥5.3.7build 160121 Active
Hiluision Device: Encoding Device/Door 162.168.1.74 DS5-2CD2642FWD-1Z ¥35.4.5build 170124 Active
Station/Decoder/Storage Serverindoor 192.168.1.83 DS-2CD1301-1 V5.3 7build 160121 Acti
Station/Master Station/Security Control B = fou e
PaneliAccess Controller 192.168.1.88 HIK-IP6420F-IW V5.4.5build 170123 Active

Fingerprint Not

HDSD May chadm céng Hikvision

Activate

Server Port

2000

8338

8000

2000

9385

2000

Device Serial No.

DS-2CD2010F-I...

DS-7616MNI-K21...

DS-2CD1201D-1...

DS-2CD2642FW...

DS-2CD1301-12..

HIK-IPB420F-IW...

Security
Weak
Weak

Weak

Start Time

1970-02-04 02:33:11
2017-07-1009:39:45
1970-01-01 00:00:28
2017-07-29 16:03:35
1970-01-01 00:00:28

2017-06-25 08:39:31

Net Status

Added

No

No

Refresh

Support Hik...

N/A

Filter

Filter

Hik-Connect Status

N/A

Enabled

N/A

Enabled

N/A

Enabled

Reifresh All

Refresh Every 60s
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File System View Hl8all Help

- Device Management

=& Control Panel
Event Management

iZ  Device Management

Message Queue

ER Device @ Grol%l Storage Schedule

[w}

Device Type Qﬂ Account Management igement (1) i
[#4 Log Search

_ IE; System Configuration iy e RErsEErigpreim

Add New T ) Conen kname Connecti... | Network Param...| Di
© Device Arming Control K2AB0TMF  TCP/IP  192.168.2.1938... S
®  Alarm Output Control
% Batch Wiper Control
E <4

&J Player

192.168.2.114
192.168.2.118
192.168.2.136
192.168.2.152
192.168.2.193
102 1R 2 2N

Hikvision Device: Encoding
Device/Door Station/Decoder/
Storage Server/Indoor Station/
Master Station/Security Control
Panel/Access Controller

5 B #» Remote: Arming

Jo! ﬂ
HDSD May chadm céng Hikvision

®
2

Online Device (27)

Add to Client Add All Modify Netinfo Rese
1P : Device Type Firmware Version Se
192.168.1.64 DS-2CD2F22FWD-l.. V5.4.5build 170124  In

e @ vie-.

iVMS-4200

Batch Time Sync *

Filter

Select the devices for time sync with PC time

v Nickname IP Address

+ SH-K2A801MF 192.168.2.193

Device Serial No.

SH-K2A801MF20160910V010000ENT847025...

Tich chon thiét bj can dong b thai gian véi
may tinh

Filter

DS-7208HUHI-F1/S  V3.4.92build 170809  Ac

DS-2CD2020F-1 V5.4.3build 160705  Ag OK Cancel
DS-K1AB02MF V1.1.0build 170812 Ad

DS-7732NI-E4 V3.4.95build 170626  Active 8000 DS-7732NI-E41... 2017-09-15 11:38:54 No Yes Disabled

SH-K2AS01MF V1.0.0build 160910  Active 8000 SH-K2AS01MF2... 2017-09-16 11:08:39 Yes N/A N/A

NC_2rN2NAWW N -1 VS A Shauild 170124 Artive 2n4an NS 2 N2NAW 2N17-N2-14 222225 N Ve Frnahlad

. Fingerp...

B Hikvis.. @) saop S) sope™. ™ wms4. [PH Hosp..

Doan & &

111521 @

Refresh All

Refresh Every 60s

1115 AM
9/16/2017




PN NHA AN TDAN

e Leading security solutions N R R ~ . i
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"

File System View Tool Help

== Control Panel ﬂ Access Control i& Device Management

Search... P Add Modify Delete Change Organization 4% Import Person k= Export Person Get Person Add Person in Batch Issue Card in Batch

% m Modify Delete Read || Inputthe name or ca

Person N‘o. Person Mame Organization Gender Card Quantity Card No. Fingerprint Qua... | Face Quantity Operation

- Vao tab Access Control

‘4 Chon Add dé - Chon muc Person and Card

thém tén cdng

L3 = ,
all ty (16 chic)
\'ti:w
Add Organization
Organization:
&=

Cancel

Total: 0 Page: 1/1 ltem per Page: Self-ada... |~

 IVMS-4200 Doan @ & &5 11:1654 &

Page

Search

HDSD May chédm céng Hikvision
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File System View Tool Help A ivmMs-4200 Doan @ 8 B 11:17:21

B Control Panel [} Access Control &2 Device Management

Search P Add Iodify Delete Change Organization <% Import Person B Export Person Get Person Add Person in Batch Issue Card in Batch
Add Modify X Delete Read

_ Person No. Person Name Organization Gender Card Quantity Card No. Fingerprint Qua... | Face Quantity Operation

Chon cong ty -> nhan Add
de thém cac phdong ban

Add Organization

Organization: | P. KINH DOANH|

Total: 0 Page: 1/1 ltem per Page: Self-ada... |~

-

Input the name or ca

Page

Search

Go

HDSD May chédm céng Hikvision
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File System View Tool Help A ivms-4200 Doan & B 111853 &

B=  Control Panel H Access Control &= Device Management

Search P m

Modify Delete Change Organization <3 Import Person & Export Person Get Person Add Person in Batch Issue Card in Batch

Add Modify X Delete — S rca Search
- # Congty ABC Person No. Person Name Organization L

PersonNo® 1 : PersonNo.: 1 )

A P.KY THUAT Person Name: Nguyen Ngoc Anh d Person Name: Nguyen Ngoc Anh *

# P.KETOAN Gender: Male ©® Female 3 Gender: Male ® Female o
Phone No.: 0909786543 Phone No.: 0909786543
Date of Birth: ~ 1990-01-12 i Date of Birth: | 1890-01-12 =
Place of Birth:  Tp.HCM Place of Birth:  Tp HCM
Email: [anhabc@qma\\,cnml ] Email: anhabc @gmail.com

Upload Picture, Take Photo Upload Picture  Take Photo
& Details & Permi._. [ Card Face Pi... 9 Finger... ¥ Attendance ... & Details & Permi ,, Face Pi_ & Finger = [P Attendance
ID Type: D ~ Country: Add Modify Delete Link .. QR . Link .
ID No.: City: .
) Index Card No. Card Type Card Effective ... |L
Job Title: Degree: Junior High Sch... |~
On Board Date: 2017-09-16 =t Employment Durati 10 . o
~ /
Linked Devce: ‘1| Chon tab Card dé gan
Room No.: 5
\ e \
Aadess: thé cho nguoi dung
Remark:
OK Cancel oK Cancel
Total: 0 Page: 1/1 ltem per Page: Seff-ada... |~ Page Go

HDSD May chédm céng Hikvision
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Add Card x

Card Type: Mormal Card ~

Card Password: Fassword @

Effective Period:  From  2017-08-01[5L  To 2027-08-01 [T

1®) Access Controller ... |Entrance Card Reader1 v|

Set Card Enroliment Station

Card Reader Mode: Card Enrollment S_..
Manually Input
Index Card Mo. Card Type Card Effective Period

oK Cancel

Add Card x

Card Type: MNormal Card e

Card Password:  Password @

Effective Period:  From 2017-08-01[5L  To 2027-08-01 51

Access Co... |Entrance Card Reader1
. Stop Reading
Card Reader M... Card Enroll . | Set Card Enroliment Station
Manually In... Enter
Index Card Mo. Card Type Card Effective Period
1 0305017937 Mormal Card 201] Card Effective Period |,

oK Cancel

Add Card x

Card Type: Mormal Card e

Card Password: Fassword @

Effective Period: ~ From 2017-08-01[FL  To 2027-08-01 [31

'® Access Controller ... Entrance Card Reader! | ~
. Read
Card Reader Mode: Card Enrollment ...  Set Card Enrollment Station
Manually Input Enter
Index Card Mo. Card Type Card Effective Period
1 0305017937 Mormal Card 2017-08-01 00:00:00-2027-0...

Ok Cancel

Thuc hién theo cdc buoc sau :

e Chon Access Controller -> Chon dung bd chdm céng

* Bam READ

e Quetthé qua mdy chdm codng
e Sau khi co sb6 thé thi bAm STOP READING va bdm OK

HDSD May chadm céng Hikvision

Add Person ®

Person Mo. 1 =
Person Mame: MNguyen Kiem Trung o
Gender: @ Male Female e
Phone No. 0938888888
Date of Birth: 2017-08-01 ﬁ
Place of Birth Ha Moi
Email trungnhaantoan@amail.com
Upload Picture Take Photo
33 Details & Permission | Card Face Picture @) Fingerprint %= Attendance Rule
Add Madify Delete Link Fing... OR Code Link Fac...
Index Card No. Card Type Card Effective ... | Link Fingerprint | Lil
1 0305017937 Normal Card 2017-08-01 00:0... Ta

OK Cancel
0K

13
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Luu y: néu khong dung thé cho chdm cong, van phai khai bdo sé thé trong muc Card mdi tai dit liéu xubng mdy chdm céng duoc
Cé thé dat mot sd seri card cho thé trong ché d6 Manually Input (thudng dat tring vai sd th tu nhan vién).

n

File System View Tool Help ~ IVMS-4200 Doan @ G B 11:33.04 & - & x

BR Control Panel B Access Control i3 Device Management

Search P Add Modify Delete Change Organization < Import Person I+ Export Person Get Person Add Person in Batch Issue Card in Batch

Add Modify X Delete Read |*| Inputthe name orca Search

Person NAo‘ Person Name Organization Gender Card Quantity Card No. Fingerprint Qua... | Face Quantity Operation

1 Nguyen Ngoc A... Cong ty ABC/P. KINH DOA... Female 1 3625918355 0 0 =

Add Person X

- # Cong ty ABC

@ P.KY THUAT
# P.KETOAN

Person No.: 2 *
Person Name: Phan Xuan Duy *
Gender: ® Male Female = Add Card ‘

Phone No.: 0979786321 Gard Type: Normal Card =
Date of Birth: ~ 1991-08-04 it Card Passw. . Password

et N Ninh Thuan Effective Peri_. From 2017-0916[% To  2027-09-16[%

Email: duyabc@gmail.com

Upload Picture, Take Photo AccessC...

Read
Card Reader.. Card Enr...  Set Card Enrollment Station 3

& Details & Perm\... Face Pi... @ Finger... 7 Attendance ...
® Manuallyl... 2 Enter

Add Modify Delete Link QR Link
Index Card No. Card Type Card Effectiv
Index Card No. Card Type Card Effective ... |L 1 2 Normal Card 2017-09-16 (
OK Cancel
Total: 1 Page: 1/1 Item per Page: Seff-ada... |~ Page Go

HDSD May chédm céng Hikvision
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Sau khi khai bao thé cho ngudi dung vao muc Attendace Rule (Luat chdm cong)

File System View Tool Help

PHAN 2 : CHON PHAN LUAT CHAM CONG

== Control Panel ﬂ Access Control @& Time and Attendance

[
Add Modify % Delete

Search

Add X Delete

Modify

# P.KY THUAT
# P. KINH DOANH
# P.KETOAN

1

2
3
4
5

Mguyen Mgoc A...
Phan Xuan Duy
Lam Chi Cuong
MNguyen Thi Thu

Pham Van Doan

Total: 5 Page: 1/1 Item per Page:

&= Device Management

Organization

Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...

Self-ada... v

Change Organization

<% Import Person

n

K- Export Person

. iIVMS-4200

Get Person

Add Person in Batch

Issue Card in Batch

Read |+| Inputthe name or ca Search

Edit Person Ll Cuantity Operation

Person No.:
Person Name:
Gender:
Phone No.:
Date of Birth:
Place of Birth:

Email:

Idore

1
Nguyen Ngoc Anh

*

=

Male % Female 5
0909786543
1990-01-12 =
Tp.HCM

anhabc@gmail.com

5 Details & Permi . [ Card
~ Time and Attendance ‘
+ Schedule Shift by Organization
Check-in Not Required

~ Effective for Overtime

Upload Picture  Take Photo

FaceP . & Fing | % Attendanc.

Check-out Not Required

~ Effective for Holiday

Tich  chon muc Time and
Attendance dé cho phép tinh
todn thoi gian va cham cong
trén phan mém

Page

HDSD May chédm céng Hikvision

dé co thé xuat dit liéu chdm cdng trén phan mém

Doan @ B 142915 & - &
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PHAN 2 : TAO LICH LAM VIEC

& ivMS-4200 Doan @ 88 B 113

File System View Tool Help

B Control Panel E Access Control é&2 Device Management

[T Week Schedule =] Holiday Group | Template

% Add Week... | Delete W... Property i save

Search 2]
?“ 1 Whole Week Schedule Week Schedu... Blank Template

_ In Blank Schedule, the card swiping is invalid in
9 Remark: each day of the week. It cannot be edited or

deleted.
ﬁu Copy to b 5l Copyto... 3¢ DeleteD... 1l Clear
pyto... i Add Week Schedule
0 2 4 6 8 10 12 14 16 18 20 22

08:0( - -17:05 - OK
14

Week Schedule Name: [L|ch lam viec tuan] o ) . . . 10 o e s % 2

= Tue T
0 2 4 6 8 10 12 14 16 18 20 22
Wed | O T
Cﬁncel
B 0 2 4 6 3 10 12 a1 13 0 »
Thy (R
[] 2 4 6 ] 10 12 14 16 18 20 2

Fri. | O O O N N

1] 2 4 6 8 10 12 14 16 18 20 22
Sat | O T N

1] 2 4 6 8 10 12 14 16 18 20 22
ST
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PHAN 2 : TAO LICH LAM VIEC

& ivms-a200 Doan & & B§ 11:33:03 &

File System View Tool Help

BE Control Panel El Access Control &= Device Management

edule ] Holiday Group E| Template
% Add Week...  Delete W... Property & save
B | Search.. £
?0 [T Whole Week Schedule Week Schedu.. Lich lam viec tuan

|1 Blank Template

o Copyto.. % DeleteD... i Clear

o
~
S
S
o
=
151
-
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=
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19
b
e
1
4
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=
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=
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PHAN 2: TAO MUC QUYEN CHO NGUO1 DUNG

File System View Tool Help "_ iVMS-4200 Doan &

== Control Panel ¢ Device Management

% Add Modify Delete Apply All Apply Changes
Permission Name Template Person Door Details Status
B
9 Permission Name: Cham Cong
Template: Lich ~  Add Template
-I:IF Person Selected Person
Search... P Search... P
-/ # Congty ABC Person Name Organization
+ [ @& P.KY THUAT & Lam Chi ... P.KY THUAT
+ [ @ P.KINH DDANH & Nguyen ... P.KINH DOANH
E + (¥ @& P.KETOAN = & Phan Xu.. P.KINH DOANH

& Nguyen .. P.KETOAN

= Access Control Point/Device Selected Access Control Point/Device
Search... P Search... P
+ & 0 SH-K2A801MF I Access Control ...| Door Group

Door1_S... SH-K2A801MF

OK Cancel

HDSD May chédm céng Hikvision
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PHAN 2: TAl THONG TIN NGU Ol DUNG XUONG MAY CHAM CONG
Muc dich

Tai cdc théng tin nhu tén ngudi ding, sé thé xubng mdy cham céng.

File System Vi Tool Help A iVMSs-4200 Doan & £ 25 1
Mmmaanioilane! [} Access Control & Device Management

Add

Modify Delete Apply Al Apply Changes

Permlsslén Name | Template Person Door Details Status a

IVMS-4200 Doan @ @ B 113935 @ - @ x

File System View Tool Help

Cham Cong Lich Lam Chi Cuong,... Door1_SH-K2A... Details Not Applied

== Control Panel ﬂ Access Control &2 Device Management

Add

Modify Delete Apply All Apply Changes

Permission Name | Template Person Door Details Status

Cham Cong Lich Lam Chi Cuong,... Door1_SH-K2A... Details Not Applied

Applying Permission Settings Progress: Applying (100%)
Data Synchronization

Filter
Data is changed.Click Apply Now to apply the
updated data to the devices.Or you can apply it Name Progress | Result Remark

ssion interface.
- Cham Cong
Apply Now Apply Later B
SH-K2A801MF 100% Applied

HDSD May chédm céng Hikvision 19
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PHAN 2: THEM VAN TAY TREN MAY CHAM CONG

Nguoi dung tdi xubng tir phan mém chua cd dit liéu van tay, can vao mdy chdm céng gdn vén tay

cho nguoi dung. — . _ = -
Thuc hién theo cdc budc sau : IR e the 1 ce nase, procs 0.

e Nhan gilt phim OK trong 3s dé vao giao dién ngudi dung chinh. ser . Shift  Holiday Nguyen Ngoc Anh
» Trong muc User chon ngudi dung can thém van tay -> OK. Phan Xuan Duy
 Chon Edit User -> OK. Lan Chi Cuong
« Dichuyén con trd dén muc FP -> Register -> OK. Nguyen Thi Th

U / 2 . , \ A X Schedul Re t 4
e D3t ngdn tay can khai bdo vao module doc van tay 2 1an -> OK. SE TR SR 1) ek

Record FP

Delete User
Delete PUD Clear FP

Clear Card

Mot e ¢

[OK] Confirm [ESC] Back [0X1 conﬁgl..D[ESCJ Back

HDSD May chédm céng Hikvision 20
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PHAN 2: TAI DU LIEU VAN TAY LEN PHAN MEM

Muc dich

Lay di liéu vén tay 1én phan mém qudn ly dé déng bo dir liéu.

File System View Tool Help % ivms-az00 Doan @ 8 H5 102243 &8 - & x
B= Control Panel ﬂ Access Control ‘ Time and Attendance i3 Device Management
Search... P Add Modify X Delete Change Organization <% Import Person [+ Export Person Add Person in Batch Issue Card in Batch
Add Modify X Delete Read || Inputthe nameorca... Search
. a Person NAo. Person Name Organization Gender Card Quantity Card No. gerprint Qua... | Face Quantity Operation
E‘o @ P.KY THUAT 1 Nguyen Ngoc A... Cong ty ABC/P. ... Female 1 1 0 =
@ P. KINH DOANH 2 Phan Xuan Duy  Cong ty ABC/P. ... Male 1 2 0 =
9 @ P.KETOAN 3 Lam Chi Cuong  Cong ty ABC/P. ... Male 1 3 1 0 =
4 Nguyen Thi Thu  Cong ty ABC/P. ... Female 1 4 1 0 =
i}c 5 Pham Van Doan Cong ty ABC/P.... Male 1 5 2 0 =]
'_ . . 7/ N N 7/ 1/\ N /,\ 4 /2
% - Sau khi khai bao van tay trén may cham cong xong, nhan nut Get Person dé
A ~ A \ e \ n 7 A A n X X
= lay dt liéu nguoi dung trén may cham cong |én phan mém.
A ~ A ~ N A A X X . A \ e \ /7. A
= - Néu da lay d liéu van tay |én phan mém, khi thém nguoi dung mai trén

= B ® Remote: Armin
5 = E ®* Remote: Arming

HDSD May chédm céng Hikvision

phan mém, tai d liéu xubng mdy cham cong s& khéng bi mat dit liéu van tay
clla nhitng nguoi dung cl.

Total: 5 Page: 1/1 ltem per Page: Self-ada... |~ Page Go

»
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PHAN 3: TAO THO'l GIAN VA CALAM VIEC

Trén giao dién Control Panel chon muc Time and Attendance.

File

B8 Control Panel

System View Tool Help

Operation and Control

5
o

Main View
Viewing live video, controlling
PTZ functionality and setting

imana naramatarc
Status Monitor

Monitoring the door status, the
alarm and the card swipi

rarnrd of tha arrace ~antral

Maintenance and Management

Device Management
Adding, editing and deleting the
devices and groups

@  Account Management

gt Adding, deleting users and
@ assigning the permissions

N

HDSD May chédm céng Hikvision

ﬂ Access Control

‘ Time and Attendance =

FEFFFFF

Remote Playback
Searching the record files and
playback

Time and Attendance
Setting attendance rule
generating attendance report

afr

Event Management
Canfiguring the alarm, exception
parameters and the linkage

artinne far tha davicrac

Log Search
Searching, viewing and backing
up local and remote logs

E
r

E':T..

A iyMs-4200

Device Management

Access Control
Managing persons, cards
permi i i

annlicatinn: Provdidinn vidan

Alarm Event
Displaying the Alarm and Event
Information

Storage Schedule
Configuring the storage schedule
and related parameters

System Configuration
Configuring general parameters
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o

File System View Tool Help

Bm Control Panel

H Access Control

PHAN 3: TAO THO'l GIAN VA CALAM VIEC

a

iVMS-4200 Doan @ &8 &5 144852 &

‘ Time and Attendance = Device Management

Attendance Handling /# Advanced Settings

. Attendance Statistics Shift Schedule Management

Department Resource

Search P

~ Show Person(s) in Sub Depart .

1
2
3
4
5

Cong ty ABC 3

Temporary Schedule K Export Search.

Department | Shift Name | Tempora... |Start Date |End Date | Shift Schedule Details
2017-09-18 2017-09-18 View

£¢ Department Schedule Person Schedule
mplc;yee ... Person Name

MNguyen Ngoc ... Cong ty AB... Department... No

Phan Xuan Duy Cong ty AB... Department.. No 2017-09-18 2017-09-18 View
Lam Chi Cuong Cong ty AB... Department.. No 2017-09-18 2017-09-18 View
Nguyen Thi Thu Cong ty AB... Department... No 2017-09-18 2017-09-18 View
Pham Van Doan Cong ty AB... Department.. No 2017-09-18 2017-09-18 View
\ - 2 4 . \ - N - - 7/
- Vao Shift Schedule Management (quan ly lich ca lam viéc) -> Chon Shift Settings (Cac
. /,\ N \ LAY
thiet 1ap ca lam viéc).
Total: 5 Page: 1/1 ltem per Page: Self-ada... ~ Page

P

HDSD May chédm céng Hikvision
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Shift Settings

2 Shift !Tme Period Settings
X
| Delete Name:

Start-Work Time:

ABC_Saturday Attend at Least:
/' Check-inRe...
/' Check-outR...
After Start-Work Time

Pay Rate: 0

Befare End-Work Time 15

PHAN 3: TAO THOI GIAN VA CALAM VIEC

ABC Weekday

08:00 . End-Work Time: 17:00

0 min

Period of Validity: Before Start-Wor... 30  min to After Start-Work .
Period of Validity: Before End-Wor. .

15 min, mark as Late.

Exclude Break Period from Waork Duration

Break Period 1: | 00:00 — [ 00:00
Break Period 2: | 00:00 — [ 00:00
Break Period 3: | 00:00 — 00:00

Set as Pay-per-Time Period

Min. Time Unit

min, mark as Early Leave.

30  min to After End-Work ..

Céc thiét 1ap khodng thodi gian |am viéc :

30 min -

30 min

Name: dat tén cho khodang thai gian lam viéc.

Start-Work / End-Work Time: d3t thdi gian bat dau va két thuc
lam viéc.

Attend at Least: dt thdi gian cham cong tdi thiéu.

Check-in / Check-out Required: tich chon hép chon va dat khoang
thaoi gian hgp |é cho check-in va check-out.

Mark as Late/Mark as Early Leave: dat khodng thoi gian cho di tré
hodc vé sém.

Exclude Break Period from Work Duration: tich chon hdp chon va
dat thoi gian nghi duoc loai trir (1én tdi 3 khodng thai gian nghi co
thé duac thiét 1ap).

Shift Settings x

Shift | Time Period Settings

Add X Delete

ABC_Weekday

HDSD May chédm céng Hikvision

Name:
Start-Work Time:
Attend at Least:

~ Check-in Re...
~ Check-outR...

After Start-Work Time
Before End-Work Time 1

ABC_Saturday

08:00 - End-Work Time: 12:00

0 min
Period of Validity: Before Start-Wor... 30  min to After Start-Work ... 30  min
Period of Validity: Before End-Wor... 30  min to After End-Work ... 30 min

min, mark as Late.

min, mark as Early Leave.
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PHAN 3: TAO THO'l GIAN VA CALAM VIEC

Shift  Time Period Settings

+ Add X Delete

Shift Settings

Shift Name: Woaorkday ABC

Shift Period: Week(s)

Pat tén ca lam viéc
Chon ca lam viéc

=)

ABC_Weekday... | ABC_Saturday ... theo tuan
X Delete i Clear
0 2 4 6 8 10 12 14 16 18 20 22 sl [
IMon
0 2 4 6 8 10 12 14 16 18 20 22 4
Tue
0 2 4 6 8 10 12 14 16 18 20 22 4
Wed
0 2 4 6 8 10 12 14 16 18 20 22 4
Thu
Fri
Sat o
Sun o
o

Chon cac khoang thi gian va vé lich lam viéc cho tuan. -

HDSD May chédm céng Hikvision
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o

File System View Tool Help

B= Control Panel

ﬂ Access Control

PHAN 3: GAN CA LAM VIEC CHO NGU Ol

‘ Time and Attendance

Department Resource

Search... P
+ Show Person(s) in Sub Depart...

_

HDSD May chédm céng Hikvision

Vao

Person Schedule

Cong ty ABC

£+ Department Schedule

Emplc;yee ...| Person Name Department | Shift Name
1 Nguyen Ngoc ... Cong ty AB...
Phan Xuan Duy  Cong ty AB...
Lam Chi Cuong Cong ty AB...
Nguyen Thi Thu  Cong ty AB...

Pham Van Doan Cong ty AB...

(¥, R S VE R ]

{& Device Management

Workday_ABC No
Workday_ABC No
Workday ABC No

= iVMS-4200 Doan @ 88 B 082854 & - &

[l Attendance Statistics Shift Schedule Management F Attendance Handling # Advanced Settings

“Person Schedule” dé dat ca lam viéc cho nhan vién
Temporary Schedule % Shift Settings | Export Search.. | 9

Tempora... | Start Date | End Date | Shift Schedule Details

2017-09-19 2027-09-19 View <l 5

2017-09-19 2027-09-19 View
2017-09-19 2027-09-19 View

Nhan vao “View” cla tirng nhan vién
dé chon lich ca lam viéc cho nhan vién.

nnnnnn LT B VT T T T e b A Y2 W W WY

Workday S
Person Schedule x
Workday |

Chon “Time and Attendance” va chon ca lam

~ Time and Attendance

Start Date:

| Shift: Workday ABC v | . A ~ A A
: =————— viéc da tao cho nhan vién.
End Date: 2027-09-19 |

!

Check-in Not ... Check-out Not ... ' Effective for... + Effective for ...

Effective for Multiple Shift Schedules

- Start Date: ngay bat dau cham cong, bat budc chon tir ngay ciu hinh (khéng thé chon

ngay thap hon).

- End Date: ngay két thic cham cong (mac dinh trung véi Start Date), nén dat mot gid
tri ngay thang cao hon dé chdm cong.
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PHAN 3: GAN CA LAM VIEC CHO NGUOll

File System View Tool Help = IVMS-4200 Doan @ #¥ &3 08:25:11 a

m= Control Panel ﬂ Access Control ‘ Time and Attendance ¢ Device Management

[l Attendance Statistics Shift Schedule Management |§ Attendance Handling ﬁ Advanced Settings

Hoac vao “Department Schedule” dé dat ca lam viéc chung cho phong ban

Search. P £+ Department Schedule Person Schedule Temporary Schedule £ Shift Settings & Export Search P

¥ Show P Sub Depart... .
ow Person(s) in Sub Depa Employee ... | Person Name Department | Shift Name | Tempora... |Start Date |End Date | Shift Schedule Details

S \ o\ J° ) 2) \ n PN R
1 Nguyen Ngoc ... Cong ty AB... Department... No 2017-09-19 2027-09-30 Vlﬂﬁs Nhan Vao VIeW Cua tung nhan Vlen de Chon

Department Resource 2 Cong ty ABC

2 Phan Xuan Duy Cong ty AB.. Department.. No 2017-09-19 2027-09-30 View | |Ch Ca | é m Vl éc p h (\) ng ba n C h O n h é n Vl é n
3 Lam Chi Cuong Cong ty AB... Department... No 2017-09-19 2027-09-30 View : .
4 Nguyen Thi Thu Cong ty AB... Departm s R S
Depar‘tment Schedule x
5 Pham Van Doan Cong ty AB... Departmi

| <_Time 2n Atendance Chon “Time and| Attendance” va chon ca lam viéc
vl Shift: Workday_ABC vl\f Set as Défault for All Persons in Depart...
) phong ban.

Start Date: ~ 2017-09-19

: -09- E v
. End Date:  2027-09-30 B

Check-in Not ... Check-out Not ...  ~ Effectivefor... v Effectivefor ...

Effective for Multiple Shift Schedules

4

Save Close

- Start Date: ngay bat dau cham cong, bat budc chon tir ngay cau hinh (khéng thé chon
ngay thap hon).

- End Date: ngay két thic cham cong (mac dinh trung vdéi Start Date), nén dat mot gia
tri ngay thang cao hon dé chdm cong.

HDSD May chédm céng Hikvision
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Cong ty ABC
#* Department Schedule [

Emplc;yee ... | Person Name

1 Nguyen Ngoc ...
2 Phan Xuan Duy
3 Lam Chi Cuong
4 Nguyen Thi Thu
5 Pham Van Doan

HDSD May chédm céng Hikvision

PHAN 3: GAN CA LAM VIEC CHO NGU Ol

El Person Schedule Temporary Schedule  E: Shift Settings & Export

Department || Shift Name | Tempora... | Start Date | End Date

Cong ty AB... | Department...| No 2017-09-18 2017—09—1 _

Con gl

Cong

Con
1 Mame: Nguyen Mgoc Anh Employee No: 1

Cong
~ Time and Attendance

Shift Schedule Details

Shift Schedule Details

Department: Cong ty ABC/P. KINH DOANH

Chon tirng nhan vién va ¢

MNormal Schedule Temporary Schedule

viéc phong ban cho moi nH

Shift: Department Schedule(Work... V| Attendance Rule Settings
Effective Date: | 2017-09-18 [Z to | 2017-09-18 |1
0 2 4 [ 8 10 12 14 16 18 20 22 4 8
Mon T
0 2 4 [ -1 10 12 14 16 18 20 2 4
Tue (N
0 7 4 [ 3 10 12 14 16 12 20 2 4
Wed  (EEEETEEEENE R
0 = 4 [ 3 10 12 14 16 12 20 2 4
T R
0 = 4 [ 3 10 12 14 16 12 20 2 4
Fi
(1] 2 4 [ ] 10 12 14 16 18 20 22 24 )
st I
0 2 4 [ 10 12 14 16 18 20 22 24 3
Save Close

an lich ca lam
an vién.

Search...

0
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PHAN 3: DAT BIEM KIEM SOAT CHAM CONG

File System View Tool Help

B Control Panel H Access Control ‘ Time and Attendance &= Device Management

|l Attendance Statistics Shift Schedule Management Es  Aftendance Handling | &~ Advanced Settings

Settings Attendance Check Point

& Basic Settings Check Point Name | Check Point Func... | Door Location Card Reader Na...

=% Attendance Rule Se‘rtinis Terminal801 Start/End-Work  Chamcong
w Holiday >ettings

2 Leave Type Settings

Entrance Card R...

Total: 1 Page: 1/1 ltem per Page: |Self-ada...

iVMS-4200

Attendance Check Point Description

Doan @ 8 i 145234 & - & x

~ Set All Card Readers as Check Points

1 ]

Néu trong hé thdng chi cd mot thiét bj
Access Control thi cd thé chon tat ca
cac dau doc thé nhu la cac diém kiém
soat vao ra.

@

Page

HDSD May chédm céng Hikvision
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PHAN 3: DAT BIEM KIEM SOAT CHAM CONG

Co6 thé chon tirng diém kiém sodt tvong téng dé chdm cong.

Attendance Check Point Set All Card Readers as Check Points E
Check Point Name | Check Point Function | Door Location Card Reader Name Attendance Check Point Description
5 Chamcong Start/End-Work Entrance Card Reader1 |

1.Botich 5 yich vao day

Add Attendance Check Point x

Check Point Name: Chamcaong o R IR , A
Card Reader: Entrance Ca... |~ ‘ 3/\ Chon/\dlem Iflem Asoat/\ Cham
Check Point Function:  Start/End-Work| ~ Cong (thlet bl may Cha m Cong)

Door Location:

Check Point Descripti. ..

4 Add Cancel

HDSD May chédm céng Hikvision
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PHAN 4 : TINH TOAN DU LIEU CHAM CONG

File System View Tool Help

m= Control Panel B Access Control

Handling Type

# Check-infout Correction

2 % Leave and Business Trii

i Attendance Statistics Shift Schedule Management | E& Attendance Handling

‘ Time and Attendance i

Device Manage

“Advanced Seffings

Start Date: 2017-08-01

End Date:  2017-09-18

&

e

Calculate

A ivMs-4200

ment

Chon ngay thang bat dau va két thuc dé tinh
toan dit liéu chdm cong

Doan @ 8 &5 152655 &

HDSD May chédm céng Hikvision
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PHAN 4 : THONG KE CHAM CONG

Tém tat chAm cong (Attendace Summary)

L3 Acce ontro ~5 e d Attend = Device

I =werUaETTeSEtistics Shift Schedule Management E2  Attendance Handling # Advanced Settings

Sta\CS Type Department: Cong ty ABC v Name: Input Person Name C h O n p h b n g ba n, ngéy th é ﬂg dé t\l m d Cr
el Attendance  2017-09-01 [ — 2017-09-30 = ||é u Ch é m Cé ng Reset

«i, Abnormal Attendance Details Report | | & Export

[@ Overtime Search

. Employe‘e No Name Department Required Times | Actual Times Late Early Leave Absent Overtime Leave Paternity Leave | Parental Leave Sick Leave
= Card Swiping Log
1 Nguyen Ngoc Anh Cong ty ABC/P.... 3 3 0 1 3 0 0 0 0 0
dl Report
2 Phan Xuan Duy Cong ty ABC/P. ... 3 2 0 0 3 o] o] o] 0 0
3 Lam Chi Cuong Cong ty ABC/P. ... 3 2 0 0 3 0 0 0 0 0
4 Nguyen Thi Thu Cong ty ABC/P. ... 3 2 0 0 3 0 0 0 1] 1]
5 Pham Van Doan Cong ty ABC/P. ... 3 2 0 0 3 0 0 0 0 0

- Search: bat dau tim kiém va nhitng két qua gidng vdi diéu kién tim kiém s& hién thj trong trang tim
kiém.

- Reset: dua tat ca diéu kién tim kiém vé mac dinh ban dau.

- Report: tao ra bdo cdo cham cong.

- Export: Xuat dit liéu chdm cong ra file .CSV trén mdy tinh (dung phan mém Microsoft Excel dé
xem).

HDSD May chédm céng Hikvision
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o

ontro Pl Acce

I Attendance Statistics

Statistics Type

3 + Attendance Summai

< Abnormal Attendance
[& Overtime Search

) Card Swiping Log

gl Report

HDSD May chédm céng Hikvision

PHAN 4 : THONG KE CHAM CONG

Chi tiét chdm cong (Attendace Details)

e and Attend

Shift Schedule Management Es Attendance Handling # Advanced Settings

Department:

Attendance Date:

Cong ty ABC
2017-09-01

@ Name: Input Person Name

[ — 2017-09-30

=

Attendance Status: ¥ Normal + Absent  Late +/ Early Leave ¥ Overtime ¥ Leave ¥ Check-in ¥ Check-out ¥ Check-infout Not Required I

Employee No

[ T T S 7. B 7 B S U T ¥, R VE )

Details

Total:

Name

Lam Chi Cuong
Pham Van Doan
MNguyen Ngoc Anh
Phan Xuan Duy
MNguyen Thi Thu
Lam Chi Cuong
Pham Van Doan
Nguyen Ngoc Anh
Phan Xuan Duy
MNguyen Thi Thu
Lam Chi Cuong
Pham Van Doan
MNguyen Ngoc Anh
Phan Xuan Duy
Nguyen Thi Thu

Department

Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...
Cong ty ABC/P. ...

Date

2017-09-19
2017-09-19
2017-09-19
2017-09-19
2017-09-19
2017-09-18
2017-09-18
2017-09-18
2017-09-18
2017-09-18
2017-09-16
2017-09-16
2017-09-16
2017-09-16
2017-09-16

Shift

Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...
Department Sch...

Time Period

ABC Weekday
ABC_Weekday
ABC_Weekday
ABC_Weekday
ABC_Weekday
ABC_Weekday
ABC_Weekday
ABC Weekday
ABC Weekday
ABC_Weekday
ABC_Saturday
ABC_Saturday
ABC_Saturday
ABC_Saturday
ABC_Saturday

Start-Work Status | End-Work Status | Check-in at

Narmal
Narmal
Normal
Normal
MNarmal
® Absent
® Absent
® Absent
* Absent
* Absent
* Absent
* Absent
® Absent
® Absent
® Absent

® Absent
® Absent
® Absent
® Absent
® Absent
MNormal
MNormal
MNormal
Normal
Mormal
® Absent
® Absent
® Early Leave
® Absent
® Absent

2017-09-19 08:03:43
2017-09-19 07:58:48
2017-09-19 07:58:21
2017-09-19 08:04:39
2017-09-19 08:04:45
2017-09-18 08:53:19
2017-09-18 08:53.24
2017-09-18 08:53:15
2017-09-18 08:53:17
2017-09-18 08:53:21

Chon phong ban, ngay thang, trang thai
cham cong dé tim di¥ liéu cham cong

Correct Check-in/out

Check-out at
2017-09-19 08:04:42

2017-09-18 17:.01:53
2017-09-18 17:.01:59
2017-09-18 17:01:46
2017-09-18 17:01:51
2017-09-18 17:01:56

2017-09-16 11:50:57

Late Duration
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min
0 min

0 min

Reset
Report & Export
Early Leave Dur... | Work
0 min 0 min
0 min 0 min
0 min 0 min
0 min 0 min
0 min 0 min
0 min 486 m
0 min 486 m
0 min 486
0 min 486
0 min 486
0 min 0 min
0 min 0 min
9 min 0 min
0 min 0 min
0 min 0 min

Search: bat dau tim kiém va nhitng két qua gidng véi diéu kién tim kiém s& hién thi
trang tim kiém.
Reset: dua tat ca dieu kién tim kiém vé mac dinh ban dau.
Report: tao ra bdo cdo cham cong.
& PP FBEE XS dit liéu chdm cong ra file .CSV trén mdy tinh (dung phah Méem I\/Ilcrosc%ft

dé xem).

trong

Excel
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| PHAN 4 : BAO CAO CHAM CONG

P& Acce ontro o e and Attend e Device

s Attendance Statistics ¥ Shift Schedule Management & Aftendance Handling /# Advanced Settings

Statistics Type
«%) Attendance Summary R , P N A N . . ,
£ Attendance Details Report Type: StarVEnd-Work Time Repor 4| Chon kiéu bdo cdo, phong ban/nhan vién va ngay thang
<& Abnormal Attendance Department. Cong ty ABC < X ,’\t b 4 4 h A n

3 [ Date: 2017-08-01 [ to 2017-09-30 [ Ccan xua d0 Cao Cham cong

% [ Rewr | D liéu bao cao sé hién thi trén mot clra so riéng

t

Céc kiéu bdo cdo cham cong:
- Total Overtime Monthly Report : Bdo cdo tdng sb gid lam thém hang thang.
- Overtime Details Monthly Report : B4do cdo chi tiét lam thém hang thang.
- Attendance Monthly Report : Bdo cdo cham céng hang thang.
- Start/End-Work Time Report : Bdo cdo gio bat dau/két thuc lam viéc
- Department Attendance Report : Bdo cdo cham cdng phong ban
- Valid Card Swiping Record Report : Bdo cao di liéu quet thé cho thé hop |é
- Attendance Daily Report : Bdo cdo cham cong hang ngay
- First Check-in and Last Check-out Report : B4o cdo vao dau tién va vé cudi cung.
- Continuous Absence Report : Bdo cdo vang lién tuc
- Continuous Early Leave Report : Bdo cdo vé sdm lién tuc
- Continuous Late Report : Bdo cdo dén tré lién tuc
- Attendance Monthly Report : B4o cdo cham céng hang thing

HDSD May chédm céng Hikvision
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[ Acce ontro - e and Attend e Device

Statistics Type
+ Attendance Summary
=/ Attendance Details Report Type: Attendance Monthly Report -
4 Abnormal Attendance Person: Lam Chi Cuong;Pham Van Doan;Nguyen Ng
(& Overtime Search Month: 2017-09 [

I Card Swiping Log | Report |

| $

PHAN 4 : DU LIEU CHAM CONG HANG THANG

Shift Schedule Management E& Attendance Handling /# Advanced Settings

Add Person x

Search P

= [+ Y P. KY THUAT
/ B Lam Chi Cuong
/ E Pham Van Doan
= [+ &Y P. KINH DOANH
= B Nguyen Ngoc Anh
i B Phan Xuan Duy
- |+ &) P. KETOAN
e B Nguyen Thi Thu

OK Cancel

Chon kiéu bdo cdo la Attendance Monthly Report
Chon Nhan vién (Person) dé xem d liéu cham cong
Chon thang (Month) dé xuat di liéu cham cong

HDSD May chédm céng Hikvision
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Insert Page Layout Formulas Data Review View Nitro Pro ant to do...

PHAN 4 : DU LIEU CHAM CONG HANG THANG

Attendance Monthly Report - Excel

3] - =

X

Doan Pham 2_ Share

LS Cut _— A = B oo =P 2 AutoSum v A

%Copy i Calibri -1 A A == ¥- =¢F Wrap Text General - L_&.‘J Normal Bad Good . (E-EIED EEX E ki~ ZT p

= = = | &= - - «0 .00 i

Pa'ste o Format Painter === Merge & Center $-% » | o Ftoi:qdéi?ﬂn;[ Ft?r;ntjlagvas Neutral Calculation ||| | - Ins'er't Delvete Forfnat ¢ Clear- ?i?tr:ra'z ;T:[ft-

Clipboard I Font I Alignment I Number I Styles Cells Editing -
Al - Jr v

A B C D E F G H | J K L M| N | O P Q R S T u Vv W X Y Z AA AB AC AD AE Al AG AH Al AJ AK AL =~

1 ]
2 | CongtyABC
3| Attendance Monthly Report
4 | From: 01/09/2017 To: 30/09/2017
5 —
6 |Employee No. 1 Name Nguyen Ngoc Anh Department P. KINH DOANH On Board Date 16/09/2017 Jobh Title -
7 |Date 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 -
8 |Check-in at - - - - - - - - - - - - - - - - - 853 758 - - - - - - - - - - -
9 |Check-outat - - - - - - - - - - - - - - - 11:50 - 1701 - - - - - - - - - - - -
10_Over‘time 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
11 |Late 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
12 |Early Leave 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:09 0:00 0:00 0O:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
13:T0‘ta| 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 8:06 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
14 |Status - - Wo - - - - - - WO - - - - - A WO A A - - - - WO - - - - - -
15: Result Normal Attendance Days:0; Weekend:4; Leave:0; Corrected Attendance:0; Overtime Duration:00:00; Overtime Days:0; Total:08:06; Absent Days:3; Late Days:0; Early Leave Days:0
16 |Note: (M) = Corrected Attendance; LV = Leave; LC = Late; EL = Early Leave; L&E = Late and Early Leave; P = Normal Attendance; OT = Overtime; A = Absent; WO/WOFF = Weekend; H = Holiday;
17|
18 |Employee No. 2 Name Phan Xuan Duy  Department P. KINH DOANH On Board Date 16/09/2017 Joh Title -
19:Da‘te 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 -
20 |Check-in at - - - - - - - - - - - - - - - - - 853 804 - - - - - - - - - - -
21:Checkfout at - - - - - - - - - - - - - - - - - 17:01 - - - - - - - - - - - -
22 |Overtime 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
23:Late 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
24 |Early Leave  0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
25_To‘ta| 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 8:06 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
26 |Status - - Wo - - - - - - WO - - - - - A WO A A - - - - Wo - - - - - -
27_ Result Normal Attendance Days:0; Weekend:4; Leave:0; Corrected Attendance:0; Overtime Duration:00:00; Overtime Days:0; Total:08:06; Absent Days:3; Late Days:0; Early Leave Days:0
28 |Note: (M) = Corrected Attendance; LV = Leave; LC = Late; EL = Early Leave; L&E = Late and Early Leave; P = Normal Attendance; OT = Overtime; A = Absent; WO/WOFF = Weekend; H = Holiday;
29 |
30 Lam Chi Cuong Department P. KY THUAT On Board Date 16/09/2017 Job Title - A

Employee No. 3 Name
Sheet1 @
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